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ARTICLE 1—SCOPE & RECOGNITION  
1.01 The general purpose of this Agreement is to establish and maintain the collective bargaining relations 

between the Employer and its Employees represented by the Union and to establish and maintain matters 

covering working conditions and rates of pay and to provide procedures for the prompt and equitable 

disposition of grievances. This Agreement constitutes the entirety of the agreement between the parties.   

1.02 "Employer" means the York Region District School Board.   

1.03 “Union” means the Ontario Public Service Employees Union, Local 514.  

1.04 “Employee” means an Employee of the Employer included in the bargaining unit defined in Article 1.05.  

1.05 The bargaining unit of OPSEU Local 514 is defined exclusively as all instructors employed by the employer 

in the Language Instruction for Newcomers to Canada (LINC), the Adult non-credit English as Second Language 

(ESL) and the Citizenship Instruction programs, save and except supervisors, persons above the rank of 

supervisor, and persons covered by subsisting collective agreements in the Regional Municipality of York.  

1.06 The following position titles will be included in this agreement:  

ESL Instructor - Day   

LINC Instructor – Day  

ESL Instructor – Evenings and Weekends  

ESL Instructor – Summer  

Citizenship Instruction – Day  

Citizenship Instruction – Evening and Weekends  

Citizenship Instruction - Summer  

1.07 Where a noun, pronoun or adjective indicating gender or sex is used, the other gender or sex shall be 

deemed to be included unless specifically excluded  

ARTICLE 2—DEFINITIONS  
2.01 “Full-time Employee” means an instructor who is regularly scheduled to work fifteen (15) hours or more 

per week during the academic year in an ESL/LINC/Citizenship Instruction class (September through June.) This 

would exclude supply instructors.  

2.02 “Part-time” Employee means an Instructor who is regularly scheduled to work less than fifteen (15) hours 

per week during the academic year in an ESL/LINC/Citizenship Instruction class (September through June.) This 

would exclude supply instructors.  
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2.03 “Supply” Employee means an Instructor who shall work only when called in by the Employer, or a 

representative of the Employer, at the discretion of the Employer. Supply Employees shall only be the subject 

to the Articles listed in Appendix 1 – Supply Employees.  

2.04 “Long Term Supply Instructor” shall be defined as a Supply Instructor who is the successful applicant to fill 

a vacancy which is due to the temporary prescheduled absence of a permanent instructor that is expected to 

be in excess of thirty (30) consecutive days of the absent instructor’s instructional days. The temporary 

vacancy will be posted and filled in line with the Employer’s posting process.  

Long Term Supply Instructors shall only be subject to the Articles listed in Appendix 1 – Supply Employees.  

2.05 “Supervisor” or “Immediate Supervisor”, when used in this Collective Agreement, shall refer to the first 

supervisory level excluded from the bargaining unit as identified by the Board.  

2.06 “Position” shall refer to any permanent ESL/LINC/Citizenship instruction class assignment covered by this 

collective agreement (eg. Morning, afternoon, evening, weekend, summer or all day.)  

2.07 “Vacancy” is a new or existing complement position to which no permanent instructor has been assigned.  

2.08 Within the terms of this agreement “instructional day” shall be defined as a day that the employer’s 

operations are open and includes any day of the week Monday to Sunday, Statutory Holidays excluded.  

2.09 “Summer School” shall refer to a class assignment that is held during the month(s) after the conclusion of 

the second semester that is separate and distinct from classes held during the regular school year and shall 

have a clearly defined start and end date.  

ARTICLE 3—NO STRIKES OR LOCKOUTS  
3.01 There shall be no strike or lockout during the term of this Collective Agreement or of any renewal of this 

Collective Agreement. The terms “strike” and “lockout” shall be as defined in the Ontario Labour Relations Act.  

ARTICLE 4—NO DISCRIMINATION  
4.01 The Employer and the Union agree that there shall be no discrimination against any employee because of 

race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, age, record of 

offences, marital status, same sex partnership status, family status or handicap (all items as defined in the 

Ontario Human Rights Code), and union membership or non-union membership.  

4.02 The Employer agrees to maintain the Respectful Workplace and Learning Environment Policy, (Board 

Policy/Procedure 240.0 Respectful Workplace and Learning Environment).  

ARTICLE 5—HEALTH AND SAFETY  
5.01 The Health and Safety of its Employees and Students is a matter of paramount importance to the 

Employer. In recognition of that fact, and consistent with the Occupational Health and Safety Act, the 

Employer shall take all reasonable precautions to protect the health and safety of its Employees and Students  
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ARTICLE 6—RESERVATION OF EMPLOYER’S RIGHTS  
6.01 The Union recognizes that it is the exclusive function of the Employer to:  

a) Maintain order, discipline and efficiency and, to make, alter, and enforce regulations, policies, procedures 

and practices to be observed by its employees, including the obligation to participate in medical testing.  

b) Operate and manage its business, direct the working forces, including the right to select, hire, discipline and 

discharge, transfer, assign to shifts, promote, demote, classify, layoff, recall, and suspend employees.  

c) Plan, direct and control the operations of the workplace, and without restricting the generality of the 

foregoing, to introduce new methods, facilities, and equipment; to determine the number of employees to be 

employed, the work schedules, and the location of all facilities and equipment.  

d) It is understood and agreed that all residual rights remain the exclusive purview of the Employer.  

e) Unless otherwise provided for in this collective agreement, the Employer shall not discipline or discharge an 

employee without just cause  

ARTICLE 7—UNION DUES  
7.01 The employer shall deduct from each employee’s pay period an amount equivalent to such union dues as 

may be designated by the union from time to time. In addition, the employer shall deduct union dues from any 

retroactive wage payments. The employer agrees that it will remit the total amount of such deduction to the 

address specified by the union, not later than the fifteenth (15th) day of each month following the month the 

deductions were made. The remittance shall be accompanied by a list of names of employees for whom 

deductions have been made.  

7.02 The Union will advise the Employer in writing of the amount of its regular dues. The amounts specified 

shall continue to be deducted until changed by further written notice to the Employer.  

7.03 The Union agrees to save the Employer harmless and to indemnify the Employer with respect to any claim 

made against the Employer by any employee or group of employees arising out of the deduction of union dues 

as herein provided.  

ARTICLE 8—UNION REPRESENTATION  
8.01 At all negotiation meetings for the renewal of this Agreement, the Union may be represented by a 

Negotiating Committee composed of up to three (3) members of the Bargaining Unit.  

8.02 The Union shall notify the Employer, in writing, as to the members of its Union Executive, Negotiating 

Committee, or other Committee, and Stewards as applicable. The parties agree that such individuals will be 

active employees of the employer.  

8.03 Members of the Bargaining Committee who attend negotiation meetings with the Employer at times 

when they would otherwise be working in a position recognized by this Collective Agreement, shall be entitled 

to receive their appropriate daily salary (or portion thereof) for each day (or portion thereof) spent attending 
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such meetings. Members of the Union under this Article shall also be granted up to two (2) days’ time off 

without pay but with no loss of credits to attend Union bargaining team caucus sessions held prior to such 

negotiations, conciliation or mediation related to bargaining. The Employer shall invoice OPSEU directly for 

reimbursement of wages.  

8.04 The Employer recognizes the right of the Union to appoint up to 6 (six) members of the Bargaining Unit as 

Stewards. These stewards will reflect the operational structure of the York Region District School Board Adult 

Non-Credit ESL, LINC and Citizenship instruction programmes.  

It is clearly understood that Stewards will not absent themselves from their regular duties unreasonably in 

order to deal with the grievances of employees or other Union business.  

8.05 An employee who is required to attend a meeting for the purpose of discussing a matter which may, in 

the belief of the Employer, result in disciplinary action being taken against the employee shall be made aware 

of the nature of the meeting and his/her right to union representation in advance of the meeting.  

8.06 Upon written request by the Union given not less than ten (10) calendar days in advance to the Employer, 

the Employer will grant leave of absence without pay, but without loss of seniority to the employees named in 

such request to absent themselves to attend Union conventions, conferences, educational, seminars or local 

business of the Local Union, limited, however, for each such event to not more than three (3) employees and 

to the total time off to not more than twenty (20) scheduled work days and no more than seven (7) days per 

employee, for the bargaining unit per Agreement year. A work day is defined as the individual attendees 

regularly scheduled work day. It is understood that not more than two (2) employees shall be absent from the 

same work location or Board office department at the same time. During such leave, the Employer shall pay to 

the employee his/her regular wages and benefits and bill the cost of such to the Union for reimbursement a 

minimum of twice annually. No requests shall result in any one employee having an excessive amount of time 

off in a school year.  The absence of a Steward from his/her normal duties shall be subject to the operational 

needs of the employer. Such absence shall not be unreasonably denied.  

8.07 OPSEU Provincial Position Leave  

a) When an employee is elected as the OPSEU President or Vice-President/Treasurer, the Union will, 

immediately following such election, advise the Employer in writing of the name of the employee so elected. 

An unpaid leave of absence of up to a maximum of two (2) years without loss of seniority shall be granted to 

the elected Employee.  

b) When an Employee is elected or appointed as an OPSEU Provincial Executive Board Member or Executive 

Officer, or chosen as a Membership Development Trainee, such Employee shall be granted an unpaid leave of 

absence up to a maximum of two (2) years without loss of seniority.  

c) Upon request by the Union, confirmed in writing, and with a minimum of ten (10) days’ notice, unpaid leave 

of absence will be granted to elected members of Provincial Committees of the Union for the purpose of 

meeting and conference attendance. Such approval is subject to operational needs but will not be 

unreasonably denied.  
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ARTICLE 9—EMPLOYER/EMPLOYEE RELATIONS COMMITTEE  
9.01 It is agreed that a joint committee will be established with up to three (3) representatives of the Union 

and up to three (3) representatives of the Employer.  

9.02 The Employer/Employee Relations Committee shall meet every other month to discuss matters of 

concern. Meetings shall commence during the regular business hours of the Board and shall result in no loss of 

pay or seniority for the members in attendance up to a maximum of two (2) hours per meeting. Each party 

shall notify the other party of the proposed agenda items one (1) week in advance of the meeting. The 

chairperson of the committee shall alternate between a Union member and an Employer member.  

9.03 All correspondence between the Employer and the Union arising out of this Agreement or incidental 

thereto, shall pass to and from the Superintendent responsible for Human Resource Services, or designate, 

and the Local President.  

ARTICLE 10—GRIEVANCE PROCESS  
10.01 Procedure  

Should any difference, (hereinafter called a “grievance”) arise between the Employer and an Employee as to 

the interpretation, application, administration or alleged violation of this Agreement, an effort to settle such 

grievance without undue delay shall be made. It is understood that an Employee has no grievance until he/she 

has first given his/her immediate Supervisor an opportunity to address the complaint. The following procedure 

shall be adhered to in processing grievances:  

10.02 Step 1  

An Employee must first submit the problem for a verbal discussion with the immediate Supervisor, within five 

(5) instructional days, after the Employee becomes aware or should reasonably be expected to have become 

aware of the circumstances giving rise to the grievance. The immediate supervisor has three (3) instructional 

days to respond verbally to the employee’s grievance. If the matter is not resolved, to mutual satisfaction, and 

the employee wishes to move the matter forward, then the grievance may proceed to Step 2.  

10.03 Step 2  

If the grievance is not resolved at Step 1, it must be reduced to writing on the standard OPSEU grievance form. 

The union must present the grievance to employee’s immediate supervisor, within five (5) instructional days of 

the supervisor’s verbal response (Step 1). The supervisor shall respond in writing within five (5) instructional 

days after receipt of the grievance.  

10.04 Step 3  

If the grievance is not resolved at Step 2 and the union wishes to move the matter forward, the union must 

submit a written request to the superintendent responsible. The request to move to the next step must be 

submitted within five (5) instructional days of receipt of the employer’s written response (Step 2). The 

superintendent responsible shall convene a meeting with the appropriate employer officials, the grieving 
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employee, and the employee’s steward, within ten (10) instructional days following the receipt of the 

grievance. A reply in writing within five (5) instructional days of the grievance meeting will be provided by the 

employer. Failing satisfactory resolution, the grievance may be moved to arbitration in line with Article 11  

10.05 Group Grievances  

Where a number of Employees have identical grievances and each Employee would be entitled to grieve 

separately, the Union may present a group grievance in writing, signed by each grievor. Such a grievance will 

only be possible where the remedy sought is identical.  

10.06 Policy Grievances  

The union may submit a policy grievance which is distinguishable from the grievance of any individual 

employee and which concerns the union itself and alleges a violation of this agreement. Such a grievance may 

be presented in writing to the superintendent responsible within ten (10) instructional days after the alleged 

violation of this agreement. If the grievance is not settled within ten (10) instructional days it may then be 

referred to arbitration under the provisions of this Collective Agreement and Article 11  

10.07 Time Limits  

The time limits specified in Articles 10.00 through 10.06 may be extended by mutual agreement between the 

Parties, in writing. Where there is not mutual agreement, the timelines remain in effect and are binding.  

10.08 Definition of instructional day  

Within the terms of Articles 10 and 11, instructional day shall be defined as any day of the week, Monday to 

Sunday, Statutory Holidays excluded.  

ARTICLE 11—ARBITRATION  
11.01 Both Parties to this Agreement agree that any grievance which has not been settled may be referred to 

Arbitration in accordance with the terms of this agreement.  

11.02 The Party desiring arbitration must send a notice of intention to proceed to arbitration to the other 

party within ten (10) instructional days after the last step in the grievance procedure has been exhausted (step 

3). The arbitrator will be selected by mutual agreement of the parties within thirty (30) instructional days.    

11.03 Each of the Parties to this Agreement will equally bear the remuneration and expenses of the Arbitrator.  

11.04 The decision of the Arbitrator shall be final and binding upon the Parties.   

11.05 The Arbitrator shall not have the power to alter or change any of the provisions of this Agreement, or to 

substitute any new provisions for any existing provisions, or to give any decision inconsistent with the terms 

and provisions of this Agreement. The jurisdiction of the Arbitrator shall be strictly confined to dealing with the 

issue in dispute between the parties as outlined in the grievance.  
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ARTICLE 12—DISCHARGE  
12.01 Should the employer deem it necessary to discharge an Employee, where possible, it shall be done in the 

presence of a Union Steward.  

12.02 An Employee who claims that he/she has been discharged without just cause may grieve such discharge 

at Step 2 of the grievance procedure. Such a written statement of grievance must be lodged with the 

superintendent responsible, or his/her designate, within five (5) instructional days from the discharge that is 

the subject of the grievance.  

ARTICLE 13—PROBATIONARY EMPLOYEES  
13.01 It is understood that no grievance shall be submitted concerning the discharge, layoff or other form of 

disciplinary action of a probationary employee.  

ARTICLE 14—SENIORITY  
14.01 Seniority is defined as time worked in a permanent (non-supply) position described in the recognition 

clause of this collective agreement. Seniority is based on date of hire with YRDSB as an Adult ESL, non-credit, 

LINC and/or Citizenship instruction instructor and shall be calculated based on consecutive time worked in a 

permanent ESL/LINC/Citizenship Instruction position. Breaks between semesters and layoff due to class 

closures and authorized leaves shall not be considered as breaks in continuous service for the purpose of 

seniority calculation subject to lay-off and recall provisions in this collective agreement.  

Seniority is used exclusively for the purposes of job postings and layoffs. A new employee shall be on 

probation for a period not to exceed one term (five months) period and when an employee proves satisfactory 

he/she shall be confirmed in his/her position and his/her name shall be placed on the seniority list and his/her 

seniority shall date back to the commencement of his/her probationary period as a permanent ESL/LINC or 

Citizenship Instruction Instructor.  

The employer will maintain a seniority list showing each employee’s name, job classification(s) and the date 

upon which the seniority commenced.  

The seniority list will be revised and provided to the Union and Local President electronically annually.  

Complaints about the accuracy of the seniority list will be considered within thirty (30) instructional days that 

the list is provided to the union and the list shall be deemed to be accurate if no complaint or grievance is 

received within the said time limit of thirty (30) instructional days. Only changes made to the seniority list 

since the previous version will be considered. The parties agree that the seniority lists of June 27, 2013 are 

deemed to be accurate and any changes to subsequent lists shall be made in accordance with this Article.  

If an employee is absent from work due to personal illness or authorized leave of absence, the employee shall 

not lose their seniority rights. However, an employee’s seniority shall be lost and their employment deemed to 

be terminated for any of the following reasons:  
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 Absence from work for three (3) consecutive working days without a valid reason,  

 Absent from work without notifying supervisor  

It shall be the duty of the employee to notify the Employer in writing to Human Resource Services within seven 

(7) days of any change of address or telephone number. If an employee should fail to do this, the Employer will 

not be responsible for failure to reach such employee and any notice sent by the Employer to the address of 

the employee which appears on the Employers records, shall be conclusively deemed to have been received by 

the employee.  

ARTICLE 15—LEAVES  
15.01 Bereavement Leave  

An employee shall be granted three (3) consecutive days leave without loss of salary or wages in the event of 

the death of an employee’s parent, spouse, sibling, or child. The above three (3) days may be split between 

days required for the funeral and days required for a memorial service or religious considerations.  

15.02 An employee shall be granted two (2) consecutive days leave without loss of salary or wages in the event 

of the death of an employee’s mother-in-law, father-in-law, daughter-in-law, son-in-law, sister-in-law, 

brother-in-law, grandchild or grandparent. The above two (2) days may be split between one day required for 

the funeral and one day required for a memorial service or religious considerations.  

15.03 Bereavement Leave day(s) shall not be deducted from sick leave credits.  

15.04 Jury Duty/Subpoena  

An Employee who is absent by reason of a summons to serve as a juror, or a subpoena as a crown witness shall 

be paid the difference between the normal earnings and the payment he/she receives as a juror or a witness.  

The employee will provide proof of direction to service as a juror or crown witness; attendance and the 

amount of pay received.  

15.05 Leave for personal reason  

a) An employee may be granted a leave of absence without pay, without benefits and without loss of seniority 

up to sixty (60) calendar days if his/her written application is approved by the appropriate official of the 

Employer and is sent to the Employer’s business office at least fifteen (15) calendar days prior to the requested 

leave. Such request should show good and sufficient reason. The granting of any leave of absence will be 

confirmed in writing. An employee must have accumulated at least one (1) year of seniority in order to qualify 

for a leave of absence as outlined in Section (a) of this Article. The employee may apply in advance so long as 

the qualification would be met on or before the start of the leave.   

b) An employee may be granted a leave of absence without pay, without benefits and without loss of seniority 

of greater than sixty (60) calendar days and up to but no longer than one (1) year if approved by the Director 

or his/her designate. An employee requesting leave under this Article shall make the request in writing to the 

Superintendent responsible for Human Resource Services or his/her designate at least thirty (30) calendar days 
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prior to the requested leave. Such request should show good and sufficient reason. The granting of the leave 

of absence shall be confirmed in writing. An employee must have accumulated at least two (2) years’ seniority 

in order to qualify for a leave of absence as outlined in Section (b) of this Article. The employee may apply in 

advance so long as the qualification would be met on or before the start of the leave.  

An employee granted a leave under Article 15.05 shall have his/her position guaranteed for up to one year 

provided the position continues to exist. If the position doesn’t exist the Employer will provide a position equal 

in pay and classification if a vacancy exists, subject to other terms within this agreement.   

An employee on leave may retain his/her membership in any benefit plan to which he/she was registered, by 

paying full premiums applicable under a preauthorized plan where this is within the terms of the Employer’s 

contract with the insurer. The Employer will collect the benefit premium on a monthly basis by debiting the 

employee’s bank account for a sum equal to the monthly premium cost for providing the benefits elected by 

the employee during the approved leave of absence. All leave requests and approvals must be in line with the 

employer’s leave process.  

15.06 Quarantine  

An Employee will be provided with an unpaid leave of absence when he/she is quarantined or otherwise 

prevented by the Medical Officer of  

Health from attending upon his/her assigned duties, providing the employee is not the person that is ill. 

Quarantine notice must be provided to the employer.    

Where it can be established to the satisfaction of the employer, that quarantine arises in and out of the course 

of their employment and is a direct result of exposure in the workplace, the leave will be with pay.  

15.07 Pregnancy, Parental and Adoption Leave   

a) Leave of absence for pregnancy/parental reasons shall be granted as per the Employment Standards Act, 

2000, as amended from time to time. The employee requesting Pregnancy/Parental Leave shall advise his or 

her supervisor of his or her intention to take leave as soon as possible, and shall arrange for the date on which 

said leave shall commence.  

b) Where an Employee officially or legally adopts a child, leave of absence (Parental Leave) shall be granted as 

set out in the Employment Standards Act, 2000.  

c) Employees taking a Pregnancy/Parental Leave will continue to accumulate seniority, and at the conclusion of 

the leave, shall be reinstated to the position the Employee most recently held at the same site, if it exists, or to 

a comparable position, if it does not.  

d) Supplemental Employment Benefits: An Employee who is eligible for benefits pursuant to Article 16.01, and 

who is eligible to receive E.I. Pregnancy or Parental Benefits from Service Canada, and who is eligible to receive 

Pregnancy/Parental Leave under the Employment Standards Act, 2000, will receive, upon application, 100% of 

the Employee’s full pay during the two (2) week waiting period before E.I. benefits commence.  For the 

following three (3) weeks the Employee’s E.I. benefits will be supplemented to 100% of the Employee’s full 
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pay. During this five (5) week period there will be no deduction to the Employee’s sick leave account. Such 

payments shall not be made if the employee accessed the sick leave gratuity plan and/or the E.I. waiting 

period has been waived.   

e)  Benefits:  where an employee is eligible for benefits pursuant to Article 16.01, the Employee shall 

maintain benefit coverage during Pregnancy, Parental or Adoption Leave.  

15.08 Extension to Parental Leave  

Upon request, an extension of up to one (1) year shall be granted to any Employee who is entitled to a 

Pregnancy/Parental Leave. Employees granted such leaves will continue to accumulate seniority. Upon 

return from an extended leave, the Employee will be reinstated to the position the employee most 

recently held at the same site, if a vacancy exists, or to a comparable position if it does not.  

15.09 Paternity Leave  

Where a Seniority Employee is eligible for benefits pursuant to Article 16.01, the Board shall grant the 

Seniority Employee a Paternity Leave of four (4) consecutive business days with full salary and benefits. Such 

days shall be charged to the Employee’s sick leave account, and must be taken at the time when the child 

comes into the custody, care and control of the Employee for the first time.  

ARTICLE 16—BENEFITS  
16.01 Benefits  

ESL/LINC/Citizenship instructors whose regular work schedule is fifteen (15) or more hours per week are 

eligible for the following benefits. Such hours must be accumulated in the ESL/LINC/Citizenship day sessions 

exclusively and excludes Summer School hours.  

Summary of Benefits  

Extended Health Care Plan (Policy #83081)  

BENEFIT  Annual Deductible  Amount 
Reimbursed  

Overall Maximum  Premium  

*Semi-Private 
Hospital  
Private Hospital  
 

Nil  
Yes  

100%  Unlimited  100% Board Paid  

*Prescription drugs  $25.00 per person  
$50.00 per family  
 

80-100%  
*refer to page 10  

Unlimited  100% Board Paid  

*Massage  Yes  100%  Up to $750 every 
calendar year per 
person  
 

100% Board Paid  

*Hearing Aids  Yes  100%  Up to $1000 every 100% Board Paid  
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24 consecutive 
months 
  

Vision Care  Nil  100%  Up to $500 every 
24 consecutive 
months  
 

100% Board Paid  

Eye Examinations  Nil  100%  Up to $120 every 
24 consecutive 
months (adults), 1 
per calendar year 
(children under the 
age of 18)  
 

100% Board Paid  

*Annual deductibles may be taken from any one of these benefits to a maximum of $25/single or $50/family  
 
BENEFIT  Annual Deductible  Amount 

Reimbursed  
 

Overall Maximum  Premium  

 

Basic: 
examinations, 
fluoride treatment, 
fillings, endontics, 
periodontics 
  

Nil  100% of the 
current ODA fee 
guide  

$5000 per person 
per calendar year  

100% Board Paid  

Dental Rider (Major 
Restorative & 
Orthodontic 
Services) 
  

Not Available  
(N/A)  

0%  N/A  N/A  

Life Insurance (Policy #16595)  
Basic: 2x earnings 
(rounded up to the 
next higher $1000)  
 

Nil  N/A    100% Board Paid  

Accidental Death & 
Dismemberment: 
2x earnings 
(rounded up to the 
next higher $1000)  

Nil  N/A    100% Board Paid  

 

16.02 Sick Leave  

ESL/LINC instructors who are eligible for benefits are credited with two days per month prorated based on 

percentage time worked, to a maximum of 20 days per year. A full time week consists of 30.0 hours. Absences 

will be tracked and reported by Human Resource Services. (SEE MOU) 
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Gratuity  

Any employee who has attained the age of fifty-five (55) years or more, and whose combined age and years of 

service exceed the ninety (90) factor or any other factor as determined by OMERS, or the eighty-five factor 

(85) or any other factor as determined by T.P.P.; and who ceases to be employed because of retirement from 

the Employer’s service due to age or who ceases to be employed by reason of disability and having retired are 

immediately entitled to and receive a pension, shall be paid a Retirement Gratuity, calculated in accordance 

with Employer policy and procedure, in an amount not exceeding fifty percent (50%) of his/her accumulated 

sick leave credit, up to a maximum of one hundred and twenty (120) days’ earnings at his/her regular rate 

immediately prior to retirement. In case of an employee’s death, the above benefit would be paid to the 

employee’s designated beneficiary for group life insurance unless otherwise stipulated in writing by the 

employee. (SEE MOU) 

16.03 O.M.E.R.S/T.P.P.  

The Board and the Employee shall make the required contributions to the Ontario Municipal Employees’ 

Retirement System (O.M.E.R.S.) or Teacher’s Pension Plan (T.P.P.) on behalf of each eligible and participating 

Employee, according to the terms and conditions of each Plan  

ARTICLE 17—VACATION PAY  
17.01 It is understood and agreed that all Employees vacation pay will be paid on a bi-weekly basis, on regular 

earnings in lieu of vacation as follows:  

a) Less than ten (10) years of continuous service 4%  

b) After ten (10) years of continuous service  5%  

ARTICLE 18—PAID HOLIDAYS  
18.01 The paid holidays recognized by the Employer for Employees who qualify under the provisions of the 

Ontario Employment Standards Act are as follows:  

New Year’s Day   Family Day  

Good Friday   Victoria Day  

Canada Day    Labour Day  

Thanksgiving Day   Christmas Day 

Boxing Day  
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ARTICLE 19—PERSONNEL FILE  
19.01 An employee shall have access during normal business hours to his/her individual personnel file that is 

maintained in Human Resource Services. The employee shall have the right to copies of any material contained 

in such file.  

The employer will place a copy of any disciplinary documents in the employee’s personnel file. A copy of any 

such document shall be given to the employee and the Union. In accordance with employer policy, disciplinary 

documents will be removed three years from the date of issue provided there is no occurrence of behaviour 

requiring additional disciplinary action.  

ARTICLE 20—STAFFING AND VACANCIES  
20.01 Staffing for the school year terms: Positions are allocated at the beginning of each term based on 

seniority within the position at site. Where possible, employees will be assigned the same site and position as 

the previous term (summer school excluded). Where there is an increase in positions at a site, the vacancy will 

be posted. Where there is a decrease in the  

number of positions at a location, prior to commencement of term or within the first month of the term, the 

instructor with the least seniority at that site will be laid off.  

20.02 Staffing changes during the term: Vacancies that arise during the term will be offered first to any 

instructor on layoff and then shall be filled in accordance with the employer’s posting process and the 

provisions of the Collective Agreement.  

Where there is a cancellation of a class, after one month into the term, the instructor of the cancelled class will 

be laid off.  

20.03 Job Postings: Vacancies will be posted in line with the Employer’s posting process for a period of no less 

than four (4) days between Monday and Friday, prior to being filled permanently. All applications for a posted 

vacancy shall be made using the Employer’s application process. There shall be no job postings during March 

Break or Christmas Break unless mutually agreed upon by the Union and the Employer.  

20.04 Bargaining unit employees shall have priority preference to any bargaining unit positions. Seniority shall 

be the determining factor when in the judgment of the Employer the skills, ability and qualifications of more 

than one applicant for the posted position are relatively equal. If no suitable applications are received the 

employer reserves the right to hire.  

20.05 When a successful candidate has been chosen for a vacancy as a result of their applying to a vacancy 

they are to remain in their existing position until the scheduled end of the assigned term that they currently 

hold.    

This does not prevent employees from applying for a position during the assigned term  

20.06 It is understood that the employer shall have the right to fill the vacancy on a temporary basis until it has 

been filled on a permanent basis.  
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20.07 Job postings shall include the following:   

a) Position   

b) Location  

c) Qualifications   

d) Hours of work   

e) Hourly rate  

f) Specific requirements where applicable (e.g. American Sign Language)   

ARTICLE 21—SUMMER SCHOOL  
21.01 Summer school opportunities will be posted and filled in line with the vacancy process outlined in Article 

20.0.  

ARTICLE 22—LAYOFF  
22.01 Whenever, in the judgment of the Employer, circumstances require the lay-off of Employees, the 

Employer shall endeavor to provide as much notice of the impending lay-off as may be possible.  

22.02 For the purpose of this Article, a lay-off shall mean a permanent reduction in the workforce and/or a 

temporary reduction in positions. The provisions of this Article shall not apply in cases of normal school breaks 

and shall only apply in cases of indefinite lay-off.  

22.03 Prior to the lay-off of any Employee, the Employer will first determine if there are any vacancies and/or 

a position currently held by a supply Employee into which the Employee subject to lay-off can be redeployed 

into. An Employee who is laid off may elect to be automatically added to the Supply list at the time of the 

lay-off.  

22.04 In cases of lay-off which include Employees who have been trained in particular job functions which 

remain an Employer requirement, such Employees will not be laid off unless more senior members of the 

Union who would otherwise be laid off possess the necessary knowledge, training, qualifications, skills, ability 

and are willing to perform the work required.   

The matter of knowledge, training, qualifications, skills and ability is a decision of the employer, which shall 

not be exercised in an unfair or unreasonable manner.  
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ARTICLE 23—RECALL  
23.01 Employees who are laid off in accordance with Article 22.0 will be retained on the seniority list for a 

period equal to their length of service with the Employer at the time of lay-off but in no event to exceed 

eighteen (18) months. During that period, they will be subject to recall, in order of seniority, if suitable work 

becomes available for which they have the knowledge, training, skill, ability and qualifications to perform the 

required work effectively.  

A similar time slot is defined as:  

1. evening;  

2. weekend;  

3. day;  

4. morning; or  

5. afternoon slot.  

For the purpose of this Article, “suitable work” is defined as a position in a similar time slot and of 

comparable hours to what was held prior to layoff. “Comparable hours” is defined as an increase or 

decrease of hours up to two and a half (2.5) hours per week.  

An employee will not be required to accept recall to a time slot that directly conflicts with his/her existing 

work schedule in a position covered by this collective agreement.  

23.02 Recall to work shall be by courier or registered mail to the last address recorded by the Employee with 

the Employer. It shall be the duty of the Employee to notify the Employer promptly of any change of address. 

Should an Employee fail to do this, the Employer shall not be responsible for failure of a notice sent by courier 

to reach such Employee. An Employee who is recalled to work must signify his/her intention to return within 

three (3) working days after delivery of recall and must return on the date specified in the recall notice or 

forfeit his/her right to recall.  

23.03 Copies of all letters that have been sent by courier or registered mail will be provided to the Local 

President or designate.  

(a) An Employee has the right to refuse up to two (2) recalls to a position offered by the employer based on 

travel considerations without prejudice to the member’s recall rights on the occasion of each layoff. 

Thereafter, if an employee refuses an offer of recall to employment of equal or greater hours, the Employer 

shall have no further obligation to the Employee under the Collective Agreement.  

b) If an Employee accepts an offer of recall to employment of less hours, the Employer shall have no further 

recall obligations to the Employee.  

c) If an Employee does not accept an offer of recall to employment of less hours, the Employee shall remain on 

the recall list for the period remaining under Article 23.01.  
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ARTICLE 24—WAGES (See Schedule 1)  

ARTICLE 25—MILEAGE  
25.01 If an employee is directed by the employer and agrees to operate his/her own vehicle when engaged in 

the employer’s business, he/she shall be entitled to the prevailing mileage allowance as per Board policy.  

ARTICLE 26—COPY OF AGREEMENT  
26.01 The Employer and the Union desire all parties to be familiar with the provisions of this Agreement and 

the rights and obligations under it.  For this reason, the parties agree that this agreement will be posted 

electronically on the Employer’s intranet. Further, electronic PDF versions will be made available to the 

Employer and the executive of the local.  

ARTICLE 27—DURATION OF AGREEMENT  
27.01 This Agreement shall continue in effect from September 1, 2013 to August 31st, 2014, and shall continue 

automatically thereafter for periods of one (1) year unless either party notifies the other, in writing not less 

than thirty (30) days and not more than ninety (90) days prior to the expiration date that it desires to amend 

or terminate this Agreement.   

SCHEDULE 1—WAGES  

  
Effective September 1, 2013 all ESL/LINC/Citizenship Program Instructors shall be paid in accordance with the 

following schedule: (SEE MOU) 

POSITION HOURLY RATE 

Full-time Instructor $36.00 

Part-time Instructor $36.00 

Long Term Supply Instructor $31.62 

Supply Instructor $31.62 

 

APPENDIX 1—SUPPLY INSTRUCTORS   

  
The parties agree that this appendix sets out all of the rights and privileges for supply instructors for the 

LINC/ESL/Citizenship Instructor programs.    

1.0 The following provisions of the collective agreement apply to supply instructors:    

 Article 1 – Scope and Recognition   

 Article 2 – Definitions   

 Article 3 – No Strikes or No Lockouts  
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  Article 4 – No Discrimination  

  Article 5 – Health and Safety  

 Article 6 – Reservation of Employer’s Rights  

 Article 7 – Union Dues  

 Article 8 – Union Representation  

 Article 10 – Grievance Process  

 Article 11 - Arbitration   

 Article 27 – Duration of Agreement  

2.0 Effective September 1, 2013, the hourly rate of pay for supply employees shall be listed in “Schedule 

1—Wages”.  

3.0 Vacation pay of 4% will be paid on regular earnings in lieu of vacation for supply employees on a bi-weekly 

basis.  

4.0 The employer shall maintain a seniority list showing each supply instructor’s name and seniority ranking. 

Seniority is defined as continuous service from the date of inclusion on the supply list. The seniority list will be 

revised and provided to the union annually.  

5.0 The Employer will endeavour to distribute supply work on an equitable basis. Such distribution of work will 

be based on progression through the seniority list, and subject to availability. Modifications to this process 

may be discussed and agreed upon through the Employer/Employee Relations Committee.  

6.0 A new supply employee will be on probation for a period of twenty (20) days worked.   

7.0  A supply employee who does not work at least six (6) days for the employer in this bargaining unit for a 

period of one complete standard school year shall be deemed to be removed from the supply list.    
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