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How to do a hanging indent

Step 1: Highlight the reference you want to indent

Sguarepants, 5. (November 9, 1978). Potato, The Potato Archives. Retrieved October 8, 2019 from
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Step 2: Click Format and select Align and Indent:

Untitled document ]
File Edit View Insert Format Tools Add-ons Help Allchanges saved in Drive

o~ A EO00% Text » 12~ B I U i »
Paragraph styles >

e fiEn s i | = Left Ctrl+shiftsL

o I= Line spacing ¥ = Center CtrlsShift+E

How to do a hanging indent 2 Columns N — R

Bullets & pumbering  » | = jcified Ctrl+Shift+]

Headers & footers Increase indent ctrl+]

Decrease indent Ctri+[

Table >
Indentation options
Image >

at and select Line Spacing:

b<]

Clear formatting Ctri+

Borders & lines =

Step 3: Select Indentation options:
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Step 4: Under Special Indent, select Hanging:
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Step 5: Click Apply, et voila!
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Step 6: Remember to double space.
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