
For both MLA Works Cited and APA Reference List 
How to do a hanging indent 
 
Step 1: ​Highlight the reference you want to indent 

 
Step 2:​ Click ​Format​ and select ​Align and Indent: 
 

 
Step 3:​ Select ​Indentation options: 

  
 



Step 4​: Under ​Special Indent​, select ​Hanging: 
 

 
 
Step 5:​ Click ​Apply, ​et voilà! 
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Step 6:​ Remember to double space. 
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