WESTMOUNT COLLEGIATE INSTITUTE

BUSINESS STUDIES DEPARTMENT
COURSE  PROFILE

GRADE 11 – BAF3M

INTRODUCTION TO FINANCIAL ACCOUNTING

September 2013 – January 2014

MRS. STANTON  karen.stanton@yrdsb.edu.on.ca
DESCRIPTION 

This course introduces students to the fundamental principles and procedures of accounting.  Students will develop financial analysis and decision-making skills that will assist them in future studies and/or career opportunities in business.  Students will acquire an understanding of accounting for a service and a merchandising business, computerized accounting, financial analysis and ethics and current issues in accounting.

Prerequisite: None

THE GOALS OF BUSINESS STUDIES
The fundamental purpose of the business studies program is to provide students with the knowledge, skills, and attitudes necessary to achieve success in secondary school, the workplace, postsecondary education or training and daily life.

Five Critical Areas of Learning in all Business Studies Courses:


*Business Skills

*Communication in a Business Environment

*Digital Literacy
               *Financial Literacy


*Ethical, moral, and legal considerations and/or determinations in Business
“The Ontario Curriculum, Grades 11 and 12”  p. 4;  2006

UNITS OF STUDY AND COURSE OBJECTIVES
	
	UNITS
	Approx. Time

	1.
	Fundamental Accounting Practices

*Introduction to Accounting as a Discipline

*Business Structures

*The Accounting Cycle for a Service Business
	30 – 35 hrs

	2.
	Advanced Accounting Practices

*The Accounting Cycle for a Retail Business

*Accounting for Sales Tax

Computer Applications in Accounting**
	18 – 25 hrs

	3.
	Internal Control, Financial Analysis and Decision-Making**

*Internal Control Procedures

*Financial Analysis & Decision Making
	15 – 20 hrs

	4.
	Ethics, Impact of Technology and Careers **

*Ethics & current Issues

*Impact of Technology

*Careers in Accounting
	10 – 15 hrs



** Some topics within these units will be presented throughout the course

Textbook:  ACCOUNTING 1,  Sixth Edition

                    Syme*Ireland, Prentice Hall

Evaluation



Term
………………………      70%



Final Evaluation *  ………….      30%

                                        Total ………………………    100%                                                              *Exam 20% and Culminating Activity 10%

On going student evaluation/assessment  of 70% will incorporate the following four categories in equal  weighting   

	Knowledge
	Thinking
	Communication
	Application

	17.5%
	17.5%
	17.5%
	17.5%


Assessment and Evaluation Strategies may include: 
	Informal Observation
	Rubrics and Checklists
	Individual/Group Assignments

	Quizzes
	Tests
	Case Studies

	Oral Presentations
	Written Presentations
	Interviews

	Peer Evaluation
	Self Evaluation
	Role Playing

	Debating
	Graphic Organizers
	Researching


LEARNING SKILLS

Students will also be evaluated using a four-point scale (E-excellent; G-good; S-satisfactory; and N-needs improvement) on their learning skills in the following five categories:

	LEARNING SKILL
	The Student:

	INDEPENDENT WORK
	· Routinely knows what to do and completes tasks independently and with confidence

· Uses resources independently and with confidence

· Maintains focus throughout the task

· Revises work to exceed expectations through self evaluation

	COLLABORATION

(TEAMWORK)
	· Works willingly and cooperatively with others; assumes a leadership role on own initiative but accepts different roles

· Takes responsibility for his or her own share of the work to be done

· Shows respect for the ideas and opinions of others in the group or class

· Listens to others, is sensitive, respectful and encourages others opinions and on task behaviours 

	ORGANIZATION
	· Organizes work when faced with a number of tasks; routinely meets deadlines

· Follows specific steps to reach goals or to make improvements

· Manages and uses time effectively and creatively

· Demonstrates ability to organize and manage information; notebook neat and well organized; can routinely locate required resources in a minimal amount of time

	RESPONSIBILITY

(WORK HABITS & HOMEWORK)
	· Takes pride in daily attendance and punctuality; completes homework on time and with care; routinely corrects HW as it is taken up; able to apply concepts of the HW and previous class lessons to current discussions

· Puts forth consistent effort; always on task; follows directions with a high degree of effectiveness

	INITIATIVE
	· Requires little prompting to complete a task, displaying self-motivation and self-direction; seeks assistance when needed

· Approaches new learning situations with confidence and a positive attitude; actively seeks learning opportunities, strategies to meet goals

· Assists others without prompting

	SELG-REGULATION


	· Routinely sets own individual goals and regularly monitors progress toward achieving them

· Seeks clarification or assistance when needed

· Regularly reflects critically on own strengths, needs or interests

· Routinely perseveres when responding to challenges


While “Learning Skills” do not receive marks, they do have a strong impact on learning and achievement.

Additional Information:

· Students are expected to arrive to class on time and attend on a regular basis.
Should a student be absent, it is the student’s responsibility to make every effort to make up all missed work and submit all assignments.  Missed tests should be written on the day of return. 

Please refer to your agenda and business contract.

· Students are expected to bring to class, not only their textbook and workbook*, but also a binder  with lined paper, pen, pencil, ruler, calculator and any other supplies needed to complete assignments. (graph paper, markers, pencil crayons, glue sticks etc.)  NO WORKBOOKS WILL BE ISSUED THIS YEAR.  Working papers and teacher generated assignments will be posted to the moodle2.  Every student must log unto the moodle2.  
· Assignments must be submitted on or before due dates.  Please refer to the Business Department Expectations/Contract and your agenda.

· Students are encouraged to seek additional assistance, if needed, during class, lunch and/or before school. This semester I have period  one free but appointments are needed since I may have duties during that time  When doing your homework at home and are in need of clarification, you may email me with your questions (before 9:00p.m.) and I will endeavor to respond and assist. Homework completion is an essential component to successful completion of the course. Don’t let small problems during the semester grow to a crisis at the end.  Remember, I am here to help you and we want you to succeed!

· This course has a moodle with a number of relevant resources (e.g. powerpoint, tutorials…).  The password for the class moodle will be given on the first day of class. It is __________________

·  It is always good to have an accounting “buddy”.  Please record the name(s) and phone contact(s) of student(s) who you can call when absent or want to make arrangements for an “accounting” get together.


Name: ___________________________________

        
Contact No. _______________________________


Name: ___________________________________


Contact No. _______________________________
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