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                                Student Name:
____________________ 





and   

                                                     Teacher Name:         ___Mr. Coates_________
(1) ATTENDANCE

Good attendance is essential if you are to be successful. Absenteeism adversely affects not only your progress, but the progress of the rest of the class as well. There exists an extremely high correlation between attendance and good grades. Attendance is mandatory.  The most essential learning will be done during class time.  Students will have extreme difficulty succeeding with a poor attendance record. In keeping with Westmount policy, if absent, your parent / guardian needs to call into the school to excuse an absence the morning of the day you are to be away.  If your parent does not phone, you are marked truant and MUST go to the main office with a note from your parent /guardian, upon your return to school, and BEFORE class. You will receive an admit slip from the main office which you will need to produce before you are admitted to class.     
(2) PUNCTUALITY

Being on time for class is essential.  Lateness not only interrupts the class and the teacher – but will interfere with your learning as well.  Please be aware of class start times and make sure you are there.  Upon your third late for class, you will be assigned a detention.  The student will be responsible for the work missed – not the teacher. 
(3) COMMUNICATION

Strong communication skills (both oral and written) are crucial for success in the information-based society that we all live in today. You will be made aware of the expectations in the area of communication prior to each activity and you will be evaluated on the basis of this criterion.  All work that is submitted is to be your own work and must adhere to the Academic Honesty Policy in your Student Handbook.
(4) MISSED TEST POLICY

Students will be informed of test dates well in advance (first day of classes). Students will be expected to write all tests scheduled. These tests must be written on the dates stated.  If a student has a legitimate reason for being absent, i.e. a school activity, he or she must notify the teacher in advance and write the test the day after (either during the lunch period or after school), or the morning of the test. If a student is ill the day of the test, he/she must see the teacher before the next class to make arrangements to write the missed test. A note from a physician authorizing the absence must be provided prior to writing the test – otherwise, a grade of zero will be assigned. The student will not be allowed to write the test during the next class period unless given special permission by the classroom teacher. Students who are absent due to prolonged illness or have endured a personal loss within their family will be given special consideration.

Students who miss the test, for an invalid reason, will not be able to write a makeup test. The missed test will count as a zero. There are no dropped marks within the Business Department.  Please make every effort to be present when tests are scheduled. 
(5) LATE ASSIGNMENT POLICY

In the business world, employees are often given due dates for projects. It is understood that these are deadlines. To prepare you for this type of arrangement, late submissions will receive a mark of zero. If a student is absent from class on the due date, he/she must have the assignment delivered to the teacher that day.  If an assignment is not received on the due date, the assignment may be handed in the during the next class, but an authorized note from a physician must also be presented, explaining why you were unable to deliver the assignment to the school on the due date.  Acceptance of late work will be at the teacher’s discretion, based on compassionate grounds. If a student makes a habit of not handing in assignments, the teacher will notify the parent/ guardian by telephone, explaining the unacceptable practice.
(6) NEATNESS & COMPLETION

Neatness is very important in business as careless and sloppy work can lead to unnecessary errors. Completion of all assigned work is an important part of any course. New concepts will be studied in class and the student will have practical assignments to reinforce the new concepts. Homework, therefore, is an important part of the course and the student will be expected to complete all homework assignments. These will be assessed / evaluated periodically. Failure to complete homework may result in a loss of marks, or a grade of zero.
(7) TEST / ASSIGNMENT GRIEVANCES 

NO STUDENT can approach the teacher regarding problems with a test or assignment until 48 hours after the test or assignment has been handed back.  They must make an appointment with the teacher outside of class, at which time they must present corrections and their clearly defined argument as to why they believe they deserve a higher mark.  For mistakes due to adding errors, students can see the teacher after class. There are no test re-writes or drop marks in business.  Bad days still count in life.
(8) RESPECT

Respect is expected and will be demonstrated at all times.  This entails all interactions within the classroom and the school (between student to teacher, teacher to student, student to student, student to school materials and property). RAISE YOUR HAND IF YOU WISH TO SPEAK – TALKING WHILE OTHERS ARE SPEAKING WILL NOT BE TOLERATED.  Respect for others is critical – discrimination or bullying will not be tolerated. You have a responsibility to listen and learn, and to allow others to learn from the delivery of the material by the teacher. After being warned, you will be asked to leave the room if you are causing a disruption to the deliverance of the material by the teacher or to the learning environment of others.  If asked to leave, you will be expected to go to the office and meet with a Vice Principal.
(9) YOUR EDUCATION IS ULTIMATELY YOUR RESPONSIBILITY – YOU are responsible for YOU.  Students have the right to pass, but they also have the right to fail.  This ultimately depends on the student themselves. You are expected to attend classes regularly, on time, complete all assignments by the due date, write all tests on the designated day, and treat others with respect. Failure to do so may result in a loss of marks, or an assigned grade of zero.

· NO HATS, FOOD, POP, WATER, CELL PHONES, iPODS, BLACKBERRIES (OR ANY OTHER LITTLE DISTRACTING GADGET) ARE PERMITTED IN CLASS. A warning will be given upon your first infraction. These items will be confiscated upon your second infraction, turned over to the Department Head or the main office, and will be returned at the discretion of the teacher.
· Use washroom facilities before and after class.  Be prepared to remain in class for the 75 minute period. Students leaving class during class time is disruptive – and will be permitted for emergencies only.  Washroom breaks will not be permitted during tests or exams.  Unless supported by a medical certificate, regular / repeated requests to leave the room may be denied due to the interruption to the class / your own learning.
· Cheating and plagiarism will result in a grade of zero (this includes: copying others work on assignments or tests, permitting others to copy their work, bringing any written material into a test / exam, or speaking during a test / exam, using someone else’s work without providing proper referencing to a bibliography).

· Students with an IEP that states they are permitted to use a memory aid for tests / exams – MUST provide the ONE PAGE (back & front) guide to the teacher, for approval, a minimum of 24 hours in advance of the test or exam.  Providing the guide to the teacher in less than this amount of time is not appropriate.
________________________________     ____________         ______________________________________  _________
Student Signature


                 Date

Parent Signature



  Date







           _____________________________________









 Parent Email 
_________________________________   ____________         
TEACHER:  Mr. Coates 

                                                                                                     Date
                  

                        February 3, 2015                       
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---------------------------------------------------------------
     -------------------------                                                  POWER FOR SUCCESS
DEPARTMENT HEAD – Mr. Coates

Date

The above signed parties have reviewed the Business Course Information Package, The Course Itinerary, & this Course Behaviour Contract.  The signatures, above signify that all parties are aware of the expectations & consequences for this course (both academic & behaviour). 
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